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Internally Assessed Marks 
 
The Data Protection Act 1998 entitles candidates to request access to centre marks, but 
candidates must be made aware that these marks are subject to external moderation. Given the 
misunderstanding that could arise if the marks were viewed as being finalised, the School will treat 
them as confidential (unless explicitly requested by a candidate) until after the moderation process 
has been completed and final marks reported back to us. 
 
 
Re-moderation of centre assessed coursework 
 
The School can request coursework to be re-moderated by a senior moderator. The re-moderation 
will: 

 be undertaken on the original sample of candidates’ work; 

 replicate the original moderation procedures; 

 not be undertaken upon the work of an individual candidate or the work of candidates not in 
the original sample; 

 not be undertaken on ephemeral material unless suitable evidence (e.g. video taping of 
theatrical performances) can be provided. 

 
Coursework submitted for re-moderation must have been kept under secure conditions and not 
returned to the candidates. 
 

 Candidates’ consent is not required by Awarding Bodies. 

 Candidates’ marks may be confirmed, lowered or raised. 

 Candidates’ subject grades may only be confirmed or raised, but a lowered mark will be 
taken forward to future certification. For example, if a coursework mark which contributes to 
an AS award is lowered, the AS grade will be protected, but the lower mark will be carried 
forward to the A2 aggregation (unless, of course, the candidate(s) undertakes to submit a 
new piece of coursework). 

 
 
Appeals Procedure for internal assessment decisions 
 
It is expected that this procedure will be used only in exceptional circumstances. 
 
The Procedure is outlined overleaf. 
 

/Cont. 



SOLIHULL SCHOOL 
 

APPEALS AGAINST INTERNAL ASSESSMENT OF WORK FOR EXTERNAL QUALIFICATIONS 

 
 
Solihull School is committed to ensuring that whenever its staff assess students’ work for external 
qualification, this is done fairly, consistently and in accordance with the specification for the 
qualification concerned. Assessments will be conducted by staff who have appropriate knowledge, 
understanding and skills, and who have been trained in this activity. Students’ work should be 
produced and authenticated according to the requirements of the examinations board. Where a set 
of work is divided between staff, consistency should be assured by internal moderation and 
standardisation. 
 
If a student feels that this may not have happened in relation to his/her work, he/she may make 
use of this Appeals Procedure. Note that appeals may only be made against the process that led to 
the assessment and not against the mark or grade. 
 
1  The existence of this procedure is made known to students via the School’s website and is 
posted on the Examination’s Noticeboards. 
 
Appeals should be made as soon as possible, and must be made by 21 June 2010. 
 
2   Appeals should be made in writing to the Examinations Officer, who will investigate the appeal. 
If the Examinations Officer was directly involved in the assessment in question, the Headmaster 
will appoint another member of staff of similar or greater seniority to conduct the investigation. 
 
3  The Examinations Officer or other member of staff will decide whether the process used for the 
internal assessment conformed with the requirements of the awarding body and the examinations 
code of practice of the QCA. This will be done before the end of the Summer Term. 
 
4  You will be informed in writing of the outcome of the appeal, including any correspondence with 
the board, any changes made to the assessment of your work, and any changes made to improve 
matters in future. 
 
5  The outcome of the appeal will be made known to the Headmaster. A written record of the 
appeal will be kept and made available to the awarding body at their request. Should the appeal 
bring any significant irregularity to light, the awarding body will be informed. 
 
 
After work has been assessed internally it is moderated by the awarding body (examinations 
board) to ensure consistency between centres. Such moderation frequently changes the marks 
awarded for internally assessed work. That is outside the control of Solihull School and is not 
covered by this procedure. If you have concerns about it, please discuss your case with the 
Examinations Officer. 
 
 
ENQUIRIES ABOUT RESULTS & ACCESS TO SCRIPTS 
 
Details of how to request re-marks and copies of scripts of externally-assessed components will be 
available at School Reception on Results Day: GCE Thursday19 August 2010 
       GCSE Tuesday 24 August 2010 
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